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Supplier Guide: Download Bid Proposal Content 

Quick Reference Guide 

DOWNLOAD OR PRINT EVENT CONTENT 
 

When a Supplier is invited to participate in an Event, there may be instances when the Event Content needs to 
be printed or downloaded for review. 
 
The Event Content, including all questions and sections, are available in a Word or Excel format. In addition, the 
Supplier can download the Event attachments. 

 
Navigate to Review Event Details 
 
1. Click on Business Network next to the SAP logo in the top left corner 

a. Select Ariba Proposals & Questionnaires 

 
 

2. Within the Event section, locate Event on the Home page  
a. Click blue hyperlink to open the Event 

 
 

3. Click Review Event Details within the Checklist Panel 
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4. To print the Event Information in Word format,  

 
a. Click Print Event Information 

 
 
b. Word document is available in your Internet Browser Download folder 

 
c. Open Word document to print Event Information 

 
5. To download the Event details to Excel or download Event attachments,  

 
a. Click Download Content 

 
 

b. Click Download Content to export Content to Excel 

 
 

i. Excel document is available in your Internet Browser Download folder 
 

c. Click Download Attachments to download Attachments included in the Event Content 

 
 

https://supplier.ariba.com/
mailto:cpcrasapariba@cpchem.com


                                                                                                                                                                                            
 

Link to Ariba: https://supplier.ariba.com/      Please contact us at cpcrasapariba@cpchem.com 

 

 

 

 
Supplier Guide: Download Bid Proposal Content 

Quick Reference Guide 

 
From the Download Attachments page,  
 

i. Check box next to Title 
 

ii. Click Download Attachments 
 

iii. Attachments are available in your Internet Browser Download folder as a .ZIP file 
 

iv. Click Done to return to Export Content to Excel page 
 

 
 

d. Click Done on the Export Content to Excel page to return to Event Home page 
 

 

https://supplier.ariba.com/
mailto:cpcrasapariba@cpchem.com

